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REQUIREMENTS FOR SUBMITTING A LOAN APPLICATION 
In order to make the process of obtaining a loan easier, we have compiled this list.  For your application to be 
considered for approval, please attach the following ten items to your completed loan application: 
 
� Financial statements for last 3 years (balance sheet, income and expense) (signed by church treasurer/ bookkeeper) 
� List of church cash or liquid assets not disclosed in financial statements 
� Operating statements for the current year 
� Current year’s annual budget 
� Proposed budget for current year and upcoming year, if available 
� Proposed repayment plan 
� Architect’s drawings (file size please), showing floor plan and elevation (if construction loan)  
� Appraisal (for purchase contracts) or Appraisal Checklist (enclosed) 
� A copy of the construction contract when available (must have contract before closing) 
� Mission Strategy Statement (MSS)  Please prepare your MSS on separate paper and attach to the Application: 
 

1. Describe how this proposed building project or site purchase fits into the presbytery’s mission 
strategy for congregational development (For the presbytery); 

2. Describe briefly the Mission Design, including the specific goals and objectives of the congregation 
for the next twelve months; 

3. Describe briefly the nature/scope of the proposed building project or site purchase; how will the 
proposed building facilitate the implementation of the congregation’s mission goals and objectives? 

4. How will the design of this proposed building project respond to the needs of the persons with 
disabilities?  How will the proposed building respond to the need for improved stewardship of the 
earth’s natural resources and to the need for more efficient use of energy? 

 
REQUIREMENTS FOR CLOSING A LOAN AFTER APPROVAL: 

� Signed and returned copy of Commitment Letter (provided after loan approval) 
� Copy of church Bylaws with certification 
� Copy of Articles of Incorporation with certification 
� State Certificate of Corporate Good Standing of Articles of Incorporation 
� Title Commitment (Provided by Investment & Loan Program if our title company is used) 
� Mortgage/Deed of Trust (Provided by Investment & Loan Program) 
� Promissory Note (Provided by Investment & Loan Program) 
� Payment and Performance bonds (if construction loan) 
� Evidence of zoning compliance 
� Evidence of liability and fire insurance coverage (naming the lender as additional insured, loss payee & mortgagee) 
� Builder’s risk insurance (if applicable) 
� Property survey (if required to lift exceptions to title insurance) 
� Environmental Assessment Checklist or Phase I Environmental Audit 
� Congregation and corporation approval minutes (certified) 
� Presbytery approval minutes (certified) 
� Presbytery Guaranty Agreement (if applicable) 
� Affidavit and Certificate of Incumbency form completed 
� Certificate of Occupancy  

PLEASE RETURN THIS APPLICATION ALONG WITH ALL REQUESTED DOCUMENTS TO: 
 Presbyterian Church (U.S.A.) Investment & Loan Program 
 100 Witherspoon Street, Room 1044A 

Louisville, Kentucky   40202-1396 
  Revision Date:  2/07/06

Presbyterian Church (U.S.A.)
After the loan is approved, we will send you a Commitment Letter that spells out all the terms and conditions of the loan.  If the terms are acceptable to you, then sign the Commitment Letter and return it to us.

Presbyterian Church (U.S.A.)
Send a copy of the most current bylaws of the church corporation with a letter from the Secretary of the church’s corporation certifying that these bylaws are the most current.

Presbyterian Church (U.S.A.)
Send a copy of the most recent articles of incorporation with a letter from the Secretary of the church’s corporation certifying that these are the most current articles of incorporation.

Presbyterian Church (U.S.A.)
In most states, corporations are required to file with the state each year in order to maintain their status as a corporation.  You can get this certificate from the department of state government that manages the filing of incorporation papers.

Presbyterian Church (U.S.A.)
If this loan will be a mortgage or deed of trust, you will need to have a title search conducted on the property being mortgaged and title insurance issued.  You may choose your own title company or use one of the national firms with which the Program has a relationship.

Presbyterian Church (U.S.A.)
We will provide the mortgage or deed of trust documents to you prior to closing.  If you have included your lawyer’s name and address on this application, copies of the documents will automatically sent to your lawyer.

Presbyterian Church (U.S.A.)
We will provide the promissory note to you prior to closing.  If you have included your lawyer’s name and address on this application, copies of the documents will automatically sent to your lawyer.

Presbyterian Church (U.S.A.)
The Program requires that all borrowers secure payment and performance bonds as a part of their construction contract.  These are bonds taken out by your contractor from a bonding agency/firm.  The payment bond assures that the contractor will pay certain workers, subcontractors and materials supplier.  The performance bond protects your church from financial loss should the contractor fail to perform the contract in accordance with its term and conditions.  With expansion projects, your members’ gifts and pledges can be at risk.  Payment and performance bonds can insure that the project members supported can indeed be completed.

Presbyterian Church (U.S.A.)
We will need a letter or other documentation from the municipality that your project is compliant with zoning regulations.

Presbyterian Church (U.S.A.)
The Program will need to be added as an additional insured, loss payee and mortgagee to your liability and fire insurance.

Presbyterian Church (U.S.A.)
Builder’s risk insurance covers the possible loss of your new building/improvements while it is under construction.

Presbyterian Church (U.S.A.)
Once the title company has conducted its search, there may arise questions regarding whether your buildings and improvements meet the proper setback restrictions.  If there are issues, a survey may need to be done to resolve the questions.

Presbyterian Church (U.S.A.)
We will require that an Environmental Assessment Checklist (provided with the Commitment Letter) be completed at minimum.  This checklist covers current and prior uses of your church site and facilities.  When loans meet or exceed $2 million or when commercial lending partners are a party to the loan, we will require a complete Phase I Environmental Audit be conducted by a certified environmental auditor.

Presbyterian Church (U.S.A.)
The Book of Order requires that the congregation officially approve using church property as collateral \(encumbering\) by passing an appropriate resolution during a duly called congregational meeting.  We also require that the church pass a similar resolution at a meeting of the church corporation \(in the secular environment, it is the church corporation that must enter into the mortgage contract\).  “Certified” means that the clerk of session \(for the congregational meeting\) and the corporation secretary \(for the church corporation\) will issue a letter to us certifying that the action was approved and the specific wording of the resolutions.  Sample resolutions are provided by the Program that meet the legal requirements.

Presbyterian Church (U.S.A.)
The Program requires that the presbytery take appropriate action to approve the loan.  There are some exceptions to this requirement as some churches \(referred to as “Chapter 12” churches\) which do not require presbytery permission to encumber their property.  In all cases, we require the presbytery to guarantee the loan.  “Certified” means that the stated clerk of the presbytery will issue a letter certifying that the resolution was passed by the appropriate body.

Presbyterian Church (U.S.A.)
The Program requires that all loans be guaranteed by the next higher governing body (presbyteries in the case of church loans).  We will send the  necessary documents for the guarantee directly to the presbytery. 

Presbyterian Church (U.S.A.)
The Certificate of Incumbency is a form that will be sent with the Commitment Letter.  On this document, you will  list all persons who are legally qualified to sign the mortgage documents on behalf of the church corporation.  The authorized persons are typically spelled out in the bylaws of the corporation.  The document must have the names and  signatures of those individuals and when their terms of office expire.  These are the only persons who can legally obligate the church corporation.

Presbyterian Church (U.S.A.)
The Certificate of Occupation is a document that will be issued to the church by the municipality certifying that your project is complete and can be occupied.  When we receive this document from you, we can convert the loan from the construction phase to an amortizing mortgage.  This document is not needed at the time of closing.
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