
1 

 

Reproduced for educational purposes only. DO NOT DUPLICATE. 

 

 

1 

 

G-3.0107    Records 

Each council shall keep a full and accurate record of its proceedings. Minutes and all other official records of councils are the property in perpetuity of said 

councils or their legal successors. When a council ceases to exist, its records shall become the property of the next higher council within whose bounds the lower 

council was prior to its cessation. The clerk of each council shall make recommendation to that body for the permanent safekeeping of the body’s records with the 

Presbyterian Historical Society or in a temperature and humidity controlled environment of a seminary of the Presbyterian Church (U.S.A.). 

-------------------- 

PJC (2014, 221-08, 423, NYC Pby v. McGee et al.): Upon dismissal of a congregation the minutes and registers of the session become the property and responsibility of the pby. 

GA (2010, 61, 330, Item 05-12): Sessions are required to produce any amendments to articles of incorporation and bylaws adopted by the congregation as part of the annual 

review of session records and may be required to produce such documents as part of a special administrative review. 

GA (1990, 242, 21.158, Req. 90-8): Pby minutes should reflect accurately what was done, and not be overly technical. 

 

37. Request 90-8. CONCERNING THE REQUIREMENTS FOR MINUTES OF A PRESBYTERY (Minutes, 1990, Part 

I, p. 256) 

1990   21.158   [GA approved recommendation, see page 39.] 

   Request 90-8, from the stated clerk of the Presbytery of Great Rivers, asks for clarification with regard to the taking of minutes by a presbytery, pointing out 

that Robert's Rules of Order, Section 47, paragraphs 6, 7, and 8 provide for a separate paragraph for each subject matter along with a history of motions pertaining 

to it, and the stated clerk noted that neither the presbytery nor the General Assembly take minutes that meet these requirements. It asks for the proper form for 

taking minutes. 

21.159 

   The advisory committee recommends to the 202nd General Assembly (1990) that it answer Request 90-8 as follows: 

 

   Section 47 of Robert's Rules of Order provides that the minutes of a meeting in an ordinary society "unless the minutes are to be published, . . . should 

contain mainly a record of "what was done at the meeting. . . ." (emphasis in the original) The committee found, after study, that in the taking of minutes 

of any body, the requirements of Section 47 tempered by common sense should prevail. The provision in Section 47 pertaining to items 6, 7, and 8 reads: 

"The body of the minutes should contain a separate paragraph for each subject matter, and should show: . . ." (emphasis in the original). While the history 

of all motions pertaining to each subject matter could be included if the gravity of the subject suggests it and there is a motion to that effect duly made, 
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seconded, and approved that they be included, what is important is that the minutes contain an accurate record of what was done. The minutes of the 

General Assembly do provide a full, accurate, and complete record of the actions taken by it. With respect to the minutes of a presbytery, they should 

follow the requirements of Section 47 and reflect an accurate record of what was done at the meeting, tempered by the common sense requirements that 

they not be overly technical. 
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